
Event Detai ls

Food (caterer  or  home):
Event Detai ls  (Check Al l  that  Apply) :

Enterta inment (please specify) :

Other :
PA System

Alcohol  Permit  (21+ years old required)

25-50 people ($150)
Under 25 people ($100)

Over 50 people ($200)

Faci l ity Information

Organizat ions & Business Rentals :  2-hour  min imum,  inc luding setup and c leanup.  Pr ivate Party  Rentals :  4-hour
minimum,  inc luding setup and c leanup.  K itchen:  Required for  pr ivate part ies  when food is  served.

*Rental  t imes inc lude setup and c leanup.  Renters  may not  enter  the bui ld ing before their  scheduled start  t ime and
must  vacate the bui ld ing by their  scheduled end t ime.

Rental  Date:

Day(s) :

Rental  End Time*:Rental  Start  T ime*:

Alternat ive Rental  Date:

Monday

Start : End: Start : End:

Tuesday Wednesday Thursday Fr iday Saturday Sunday

Amenit ies :Faci l i ty :

Rental  Space Requested

Lyons Gym 

Gerhard’s  K itchen

Thompson Fami ly  Pat io  

Mult ipurpose Room Square Tables ($5/table)  #

Rectangle(6')  Tables ($5/table)  #

TV (HDMI /  USB Dr ive)
Podium

Chairs  ($3/chair)  #

High Top Tables ($5/table)  #

Renter  Name:

Organizat ion:

Phone:

Emai l :

Address :

Renter Information

Non-Prof it Commercia l

Purpose (Ex.  Basketbal l  Pract ice,  Meet ing) :

Expected Attendance:

Resident Non-Resident

COMMUNITY  RECREAT ION CENTER RENTAL  REQUEST  FORM

DOYLESTOWN TOWNSHIP
P A R K S  &  R E C R E A T I O N

425 Wells Road, Doylestown, PA
doylestownpa.org



Rental Fees

Room 
Resident / Non -

Profit
Non-Resident /

Business
Maxium Room

Capacity Empty

Maximum Room
Capacity with
Tables and/or

Chairs

Lyons Gym $80 $100
350 Standing

150 for Exercise
90

Multipurpose Room $60 $80 225
180 with Chairs

150 with Tables & Chairs

Thompson Family Patio $50 $70 75
50 with Chairs

32 with Tables & Chairs

Gerhard’s Kitchen $30 $50

Security Deposit 20% not to exceed $500

Tables $3 $3 - -

Chairs $1 $1 - -

DOYLESTOWN TOWNSHIP
P A R K S  &  R E C R E A T I O N

425 Wells Road, Doylestown, PA
doylestownpa.org

215-348-9915

Check One:  

Room Set-Up

Other (Draw in  space above or  attach diagram)

Theater U-Shape Classroom

None



CRC RENTAL  POL IC IES  &  SAFETY  PROCEDURES

DOYLESTOWN TOWNSHIP
P A R K S  &  R E C R E A T I O N

425 Wells Road, Doylestown, PA
doylestownpa.org

215-348-9915

Availabi l it y  and El igibi l it y
Renters  must  be 21  years  or  o lder  at  the t ime of  reser vat ion (proof of  age required) .
Proof of  Doylestown Township res idency required.
Rental  request s  must  be submit ted at  least  one week in  advance;  no rentals  wi l l  be scheduled
within  7  days of  the event .
Acces s to the space is  permit ted only  dur ing the contrac ted rental  per iod,  which must  inc lude a l l
set-up and c leanup t ime.

Dep osit s  and Payment s
Ful l  payment (rental  fee +  secur it y  deposit)  is  due at  the t ime of  booking.
Deposit s  are forfeited for  pol icy noncompl iance,  inc luding late departure,  improper c leaning,  or
damage.
No refunds for  unused t ime or  no -shows.

Cancel lation Pol icy  
72+ hours  in  advance:  25% cancel lat ion fee
48–7 1  hours  in  advance:  50% fee
Les s than 48 hours  in  advance:  No refund

For inc lement weather  (e.g . ,  b l izzards,  hurr icanes) :
Weekend rentals  must  be canceled by 3 PM Fr iday
Weekday rentals  must  be canceled 24 hours  in  advance

Prohibite d Items & Ac tivit ie s          
The fol lowing are not  permit ted in  Township faci l i t ies :

Alcohol ,  smoking (any where in  the park system),  drug use,  or  f i rearms
Vendors without  a  permit
Park ing on gras s  or  walkways
Open f lames (except Sterno -t ype heat ing e lement s)
Nai ls,  tacks,  staples,  or  adhesives for  decorat ions
Glas s  containers,  gambl ing,  inf latables,  water  ac t iv it ies,  wheeled vehic les
Live music  or  DJs without  pr ior  approval

Music & Enter tainment        
Ampl if ied sound must  remain contained with in  the rental  space.
Room doors must  remain c losed when music  is  p lay ing.
Volume must  be turned down upon staf f  request .

Renter Re sp onsibi l it ie s  
The Township is  not  responsible  for  in jur y  or  damage dur ing faci l i t y  use.
Renters  must :

Be on-s ite for  the fu l l  durat ion of  the rental
Check in  with staf f  before acces s is  granted
Ensure a l l  guest s  and vendors fol low Township ru les  and CRC pol ic ies
Complete a l l  setup,  breakdown,  and c leaning with in  the rental  t imeframe
Refra in  from interfer ing with other  CRC users  or  programs
Submit  changes to rental  detai ls  at  least  48 hours  in  advance (subjec t  to avai labi l i t y)
Be courteous and vacate on t ime

(Cont inued on Next  Page)



CRC RENTAL  POL IC IES  &  SAFETY  PROCEDURES (CONT INUED)
Cleaning Re quirement s  
Before departure,  renters  must  complete the CRC Cleaning Checkl ist ,  which inc ludes:

Restacking tables and chairs  onto designated cart s
Removing a l l  decorat ions
Bagging trash

Fai lure to c lean proper ly  or  ex it  on t ime wi l l  result  in  los s  of  deposit  and/or  addit ional  charges.  There
is  a  c leaning fee of  $50 as deemed neces sar y,  deduc ted from secur it y  deposit .

Unstaf fe d Rentals  & Chi ld S afet y  
Rentals  cannot provide their  own secur it y.
When staf f  is  not  on-s ite,  the renter  (or  designated program provider)  as sumes responsibi l i t y  for
the faci l i t y.
Only  registered guest s  may enter ;  do not  a l low acces s to the general  publ ic .
For  rentals  involv ing chi ldren:

Mainta in  super vis ion at  a l l  t imes.
Use a  s ign-in/s ign- out sheet for  minors.
Ver if y  ID of  anyone pick ing up a  chi ld  and re lease only  to approved contac t s.

Faci l it y  & Park Rule s  
Al l  Township ru les  apply  to the CRC,  pavi l ions,  and court s  (basketbal l ,  tennis,  bocce,  p ick lebal l) .
Animals  must  be leashed outdoors ;  no pet s  are a l lowed ins ide unles s  part  of  a  Township program or
are registered ser v ice animals.
Out s ide vendors (e.g . ,  enterta iners,  food trucks)  must  be pre-approved by the Faci l i t y  Manager.
Do not  move furniture or  equipment unles s  d irec ted— doing so may result  in  forfeiture of  the
secur it y  deposit .
For  as s istance dur ing your  rental ,  ca l l  215-348-4200.  In  emergencies,  ca l l  91 1 .
I f  another  group is  us ing your  reser ved space,  present  your  permit  and contac t  staf f  for  support .

S ignature Date



Room 
Resident / Non -

Profit
Non-Resident /

Business
Maxium Room

Capacity Empty

Maximum Room
Capacity with
Tables and/or

Chairs

Full Gym $80 $100
350 Standing

150 for Exercise
90

Multipurpose Room $60 $80 225
180 with Chairs

150 with Tables & Chairs

Patio $50 $70 75
50 with Chairs

32 with Tables & Chairs

Kitchen $30 $50

Security Deposit 20% not to exceed $500

Tables (rectangular) $5 $5 - -

Chairs (foldable) $3 $3 - -

COMMUNITY  RECREAT ION CENTER RENTAL  FEES

DOYLESTOWN TOWNSHIP
P A R K S  &  R E C R E A T I O N

425 Wells Road, Doylestown, PA
doylestownpa.org

215-348-9915
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